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Data Submittal Requirements for data that cannot be submitted via CEDEN: 
 

1. All submittals shall be in electronic format that is PC compatible, preferably in 
Microsoft Office 2010. References to Web sites will not be accepted in lieu of actual data 
submitted.  PDF files will also not be accepted, the data must be in a form that can be 
manipulated by Water Board staff for assessment purposes. 
 

2. To expedite processing, all data and information to be submitted should include a 
completed 2018 Integrated Report Data Submittal Information Form (see Enclosure 3) with 
the following: 
 

a. Name of person or organization submitting data and information or certifying the 
completeness and accuracy of the data and information;  

b. Contact information of the person or organization; 
c. Date at which data and information is being submitted to the State Water Board; 
d. Which Regional Water Board the data and information is to be assessed for (see 

Map in Enclosure 4); 
e. Whether Geographical Information System (GIS) data files (ArcGIS mxd or 

ArcView shapefiles) are included; 
f. Pollutant categories the submitted data and information pertain to; 
g. Starting and ending dates of when data was collected, or time period which the 

submitted information represents; 
h. Brief summary of submittal or list of submittal contents and any instructions 

required for assessment, which may include: 
i. Definitions for codes or abbreviations used; and 
ii. Whether additional summaries or instructions are attached to the cover 

sheet or where they are included in the submittal; 
 

3. To be considered of sufficient quality to be used as a primary line of evidence in assessing 
water quality attainment, per Listing Policy sections 6.1.2 and 6.1.4, solicited data being 
submitted should contain the following: 
 

a. All data should be submitted in a compatible digital format i.e. in a SWAMP 
comparable format 
http://www.waterboards.ca.gov/water_issues/programs/swamp/data_manageme
nt_resources/index.shtml and ready for assessment; 

b. The name and exact area of the water body and monitoring sites as described in 
requirement 4.b below; 

c. Metadata for the field and lab data, such as: 
i. Data and time of measurements; 
ii. Location of measurements (unique site code, latitude and longitude, and 

water body name); 
iii. Number of samples; 
iv. Analytes; 
v. Units of measurement; 
vi. Methods, detection and reporting limits, and 
vii. Other relevant factors; 

d. Supporting or associated analytical data (e.g. hardness data with dissolved 
metals samples, temperature, and pH data with ammonia measurements); 

e. A signed copy of the quality assurance procedures including a signed copy of the 
Quality Assurance Project Plan (QAPP) or equivalent document must be 
submitted.  The signature must be from the person who is responsible for quality 
of the data submitted for this water quality assessment.  A QAPP or equivalent 
document must contain, at a minimum, the following: 

i. Objectives of the study, project, or monitoring program; 
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